
 

 BID NO.: 9455-0/16 
 

 OPENING: 2:00 P.M. 
 Wednesday 
 February 16, 2011 

 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  
T O  B I D  

 

Save Energy and Money (SEAM) Pool 
 
 

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 
INDEMNIFICATION/INSURANCE:  Section 2, Paragraph 2.11 
SMALL BUSINESS ENTERPRISE MEASURE: ............................Section 2, Paragraph 2.2 
SITE VISIT/AFFIDAVIT:  Section 2, Paragraph 2.8 
USER ACCESS PROGRAM: .........................................................Section 2, Paragraph 2.11 
WRITTEN WARRANTY:  Section 2. Paragraph 2.19 

 

FOR INFORMATION CONTACT: 
Robin Webb at 305-375-1620, or at drobin@miamidade.gov 

 
 

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 
PAGE 14 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 

INELIGIBLE FOR LOCAL PREFERENCE 
 

FAILURE TO SIGN PAGE 14 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER YOUR 
BID NON-RESPONSIVE 

 
 

MIAMI-DADE COUNTY 
DEPARTMENT OF PROCUREMENT MANAGEMENT 



 

 
MIAMI-DADE COUNTY, FLORIDA 

 
INVITATION TO BID 

 
Bid Number: 9455-0/16 

 
Save Energy and Money (SEAM) Pool 

 
Sr. Procurement Contracting Agent: Robin Webb 

 
Bids will be accepted until 2:00 p.m. on Wed. February 16, 2010 

 
Bids will be publicly opened. The County provides equal access and does not discriminate 
on the basis of disability in its programs or services. It is our policy to make all 
communication available to the public, including those who may be visually or hearing 
impaired. If you require information in a non-traditional format please call 305-375-5278. 
 
Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday through 
Friday.  Additionally, the Clerk of the Board is closed on holidays observed by the County.  
Each Bid submitted to the Clerk of the Board shall have the following information clearly 
marked on the face of the envelope: the Bidders name, return address, Bid number, opening 
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two 
copies of the Bid Submittal, plus attachments if applicable.  
 
All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal 
deadline shall be accepted as timely submitted.  The circumstances surrounding all bids 
received and time stamped by the Clerk of the Board after the bid submittal deadline will be 
evaluated by the procuring department, in consultation with the County Attorney’s Office, to 
determine whether the bid will be accepted as timely. 
 
 

NOTICE TO ALL BIDDERS: 

• FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE. 

 

• THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT 
REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING TO THIS 
SOLICITATION 
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2.1 PURPOSE 

 
The purpose of this solicitation is to pre-qualify vendors for future pricing competition.  This 
initial solicitation provides for the submission of documents and forms intended to verify that 
the vendor meets or exceeds the minimum criteria set forth elsewhere in this solicitation.  All 
vendors who meet or exceed the criteria established in this solicitation shall be placed on a 
Pre-Qualification List that may be accessed by County departments in order to obtain price 
quotations for the supply and installation of energy and/or water saving equipment and/or 
technology at Miami-Dade County facilities.  The work may require the services of general or 
specialty trade contractors, engineering contractors, and/or energy conservation specialists. 
 
The work will be performed at County facilities as part of the Save Energy and Money 
(SEAM) Loan Program administered by the Office of Sustainability (OOS).  The objective of 
SEAM is to engage energy management at the departmental level and create a self-
sustaining performance-improvement financing program.  Projects approved under the 
program will be financed through a low-interest loan from OOS, which will be used to 
upgrade and/or retrofit county facilities with energy and/or water saving 
equipment/technology.  The loan will be repaid from the savings realized as a result of the 
project improvements.   

 
2.2 PARTICIPATION MEASURES FOR COMMUNITY SMALL BUSINESS ENTERPRISES 

(CSBE) – (Set-aside) 
 

 This solicitation is set-aside for firms certified by the Miami-Dade County Department of 
Small Business Development as Community Small Business Enterprise (CSBE) firms.   

 
 Community Small Business Enterprise (CSBE) means a construction related enterprise, 

including a design-build firm, and any firm providing trades and/or services for the 
completion of a construction  project, as defined in Chapter 10 of the Code of Miami-Dade 
County, which has an actual place of business in Miami-Dade County and whose average 
annual gross revenues for the last three (3) years do not exceed: ten million dollars 
($10,000,000.00) for SIC 15 - Building Construction, General Contractors  and Operative 
Builders; six million dollars ($6,000,000.00) for SIC 16 - Heavy Construction, other than 
Building Construction; or five million dollars ($5,000,000.00) for SIC 17 - Specialty Trade 
Contractors.  CSBEs shall be categorized by the type of construction they perform in 
accordance with the two-digit Standard Industrial Classification (SIC) code, or the six-digit 
North American Industry Classification System (NAICS), of the Census applicable to such 
type of construction. A CSBE will graduate out of the program once it has exceeded these 
size limits based on its three-year average annual gross revenues.  A certified CSBE that 
graduates out of the program shall continue to submit financial information as to cumulative 
gross revenue and bonding capacity to DBD annually for 3 years thereafter in order to 
further the County's ability to assess the effectiveness of the program.  

  
 CSBEs must be certified by SIC or NAICS code, and classified into one (1) of the three (3) 

contracting participation levels. The lack of bonding capacity shall not preclude an applicant 
from being certified as a CSBE. As part of the certification process, CSBEs must go through 
a prequalification process which will be used to determine which of the three (3) contracting 
participation levels the CSBE will be placed in based on the firm's three (3) year average 
gross revenues. The contracting participation levels are as follows: 
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1. Level I—Three-year average gross revenues of $0.00—$2,000,000.00; 

 
2. Level II—Three-year average gross revenues above $2,000,000.00 but not exceeding 

$5,000,000.00; or 
 

3. Level III—Three-year average gross revenues above $5,000,000.00 but not exceeding 
$10,000,000.00. 
 

 A firm's eligibility to participate in the CSBE program and the contracting participation level 
at which it will participate shall be determined based on the three-year average gross 
revenues of the applicant firm in combination with that of all of the firm's affiliates as 
provided in Appendix A [which can be found in the County Clerk's office attached to 
Ordinance Number 97-52]. No firm shall be certified as a CSBE where the aggregate net 
worth of all its owners is more than one million five hundred thousand dollars 
($1,500,000.00). Representations as to gross revenues and net worth of owners shall be 
subject to audit.  

2.3 PRE-BID CONFERENCE 
 
Intentionally Omitted 
 

2.4 TERM OF CONTRACT: FIVE (5) YEARS 
 

The contract shall commence on the first calendar day of the month succeeding approval of 
the contract by the Board of County Commissioners, or designee, unless otherwise 
stipulated in the Notice of Award Letter which is distributed by the County’s Department of 
Procurement Management; and contingent upon the completion and submittal of all required 
bid documents.  The contract shall expire on the last day of the last month of the five-year 
contract term. 
 

2.5 OPTION TO RENEW 
 
Intentionally Omitted   

 
2.6 METHOD OF AWARD 

 
2.6.1 Method of Award Summary 
 

Award of this contract will be made to responsive and responsible bidders by group 
who meet the minimum requirements set forth in this solicitation.  Awarded bidders 
will be placed on a “Pre-qualified Bidders List”, which will be accessed by the 
County, as needed, for Request for Quotes for specific projects.  To facilitate the 
quotation process, the pre-qualified bidders will be grouped according to the type of 
services they provide.  
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2.6.2 Minimum Requirements  
 
In addition to other requirements included in this solicitation, bidders for all groups 
must meet or exceed the following requirements to be considered for award: 

 
2.6.2.1 Maintain an office equipped with a facsimile (fax) machine and/or an e-

mail address.  Either resource must be available to provide immediate 
support and expedite quotations. 

 
The bidder’s office address, and fax number and/or e-mail address should 
be included in the bidder’s submittal. 
 

2.6.2.2 Be regularly engaged in the business of satisfactorily providing services 
for the group it is pre-qualifying. 

 
Bidders shall provide references from customers to whom they have 
provided similar services.  The references should include the customer’s 
company name, and the name, title, address, and telephone number 
and/or e-mail address of the contact person who can verify that the bidder 
has successfully provided these services.  These references shall 
ascertain to the County’s satisfaction that the bidder has sufficient 
expertise in this discipline.  The County, at its sole discretion, may choose 
to request additional information to assess the bidder’s experience. 

 
2.6.2.3 All contractors awarded in Groups 2 and 3, and subcontractors to Energy 

Conservation Specialists awarded in Group 1, must be bondable and 
insured and able to secure permits as required for specific scopes of 
work. 

 
2.6.3 Group 1:  Energy Conservation Specialists 

 
Under this group, the County may purchase specialized energy conservation 
services to include, but not limited to, the following: 
 
• Monitoring and assessment of energy consumption 
• Installation of energy saving technology 
• Retrofit of existing equipment to achieve energy savings and reduce carbon 

emissions 
 
Award of Group 1 will be made to all responsive and responsible vendors who meet 
the qualifications in Paragraph 2.6.2 as well as possess one of the following: 
 
• Certified Energy Manager from the Association of Energy Engineers  
• BPI Certified Professional from Building Performance Institute 
• Green Globes accreditation 
• Energy auditors/raters and qualified contractors/builders certified by Residential 

Energy Services Network (RESNET) 
• Florida Green Building Coalition (FGBC) accreditation 
• USGBD LEED accredited 
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• Other (verified by documentation, subject to review and approval) 
 

2.6.4 Group 2:  General and Building Contractors 
 
Under this group the County may purchase services including, but not limited to: 
 
• Certifying qualifying calculations and reviewing drawings for the specified 

products for compliance with the Florida Building Code and Florida Energy 
Code.  The work may include areas of building envelope components such as 
panels, walls, exterior doors, roofing products, skylights, windows, and other 
structural components.   

• The design, acquisition and installation of equipment aimed at reducing 
energy and water consumption and green house gas emissions. 

• Weather stripping, repairs and/or replacement of interior and exterior 
windows and doors, wall and attic insulation, interior and exterior lighting, 
heating, ventilation, and air conditioning (HVAC)/mechanical, electrical and 
roofing, etc. 

• Retro-fit existing gas and/or electric, water heaters with direct solar water 
heating systems. 

 
Award of Group 2 will be made to all responsive and responsible vendors who meet 
the qualifications in Paragraph 2.6.2 as well as possess one of the following: 
 
• General or Building Contractor’s (Class A or B) license issued by the State of 

Florida Construction Industry Licensing Board  
• Miami-Dade County Certificate of Competency issued by the Miami-Dade County 

Construction Trades Qualifying Board 
 

2.6.5 Group 3: Specialty Trade Contractors (Subcontractors) 
 
Under this group the County may purchase specialty services, including but not 
limited to: 
 
• Electrical 
• Plumbing 
• Roofing 
• Solar Water Heating 
 
Award of Group 3 will be made to all responsive and responsible vendors who meet 
the qualifications in Paragraph  2.6.2 as well as possess one of the following: 
 
• Specialty Trade Contractor’s (Class D) license issued by the State of Florida 

Construction Industry Licensing Board  
• Miami-Dade County Certificate of Competency issued by the Miami-Dade 

County Construction Trades Qualifying Board 
 
Pre-qualified vendors shall be deemed pre-qualified to participate in subsequent spot market 
purchases. When such spot market purchases are initiated, pre-qualified vendors shall be 
invited through a Request for Quotation (RFQ) to offer a fixed price for a specific project.  
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The vendor offering the lowest fixed price shall be awarded the project.  If the County elects 
to add vendors, they must meet the same minimum qualifications established in the 
solicitation. 

 
2.7 PRICES 
 
 Prices submitted for any RFQ under the contract resultant to this solicitation shall be fixed  
 and firm for the duration of that specific project.  
 
2.8 MANDATORY EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY 

EQUIPMENT 
 

The vendor is required to inspect the County facility or equipment to be remodeled or 
retrofitted for each specific project. Prior to responding to an RFQ, the vendor is required to 
visit the site of the proposed work and become familiar with any conditions which may in any 
manner affect the work to be done or affect the equipment, materials and labor required.  The 
vendor is also advised to carefully examine any drawings or specifications, and to become 
thoroughly aware regarding any and all conditions and requirements that may in any manner 
affect the work to be performed.  No additional allowances will be made because of lack of 
knowledge of existing conditions.   
 

2.9 EQUAL PRODUCT 
 

Intentionally Omitted 
 
2.10 LIQUIDATED DAMAGES 
 

Liquidated damages, if required, will be specified for each project. 
 
2.11 INDEMNIFICATION AND INSURANCE 
 

The type and levels of insurance, if required, will be specified per project. 
 
2.12 BID GUARANTY 

 
Intentionally Omitted 

 
2.13 PERFORMANCE BOND 
 

Performance bond, if required, will be specified by project. 
 
2.14 CERTIFICATIONS 
 

Intentionally Omitted 
 
2.15 METHOD OF PAYMENT:  INVOICE MATCHED TO COMPLETED PROJECT 
 

The vendor(s) shall submit an invoice which provides the basic information set forth below, 
and the corresponding project number or name, to the County user department that issued a 
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purchase order for a specific project to the vendor(s).  The date of the invoice shall not 
exceed thirty (30) calendar days from the completion and acceptance of the work requested 
through the Purchase Order.  Under no circumstances shall the invoice be submitted to the 
County in advance of the completion and acceptance of the work.   

 
All invoices shall contain the following basic information: 
 
I. Vendor Information: 

 
• The name of the business organization as specified on the contract 
 between Miami-Dade County and vendor 

 
• Date of invoice 

 
• Invoice number 

 
• Vendor’s Federal Identification Number on file with Miami-Dade  County 

 
II. County Information: 

 
• Miami-Dade County Release Purchase Order or Small Purchase  Order 
Number 

 
III. Pricing Information: 

 
• Unit price of the goods, services or property provided 

 
• Extended total price of the goods, services or property 

 
• Applicable discounts 

 
IV. Goods or Services Provided per Contract: 

 
• Description 

 
• Quantity 

 
V. Delivery Information: 

 
• Delivery terms set forth within the Miami-Dade County Release  Purchase 
Order 

 
• Location and date of delivery of goods, services or property 

 
VI. Failure to Comply:    
  
Failure to submit invoices in the prescribed manner will delay payment. 
 

2.16 SHIPPING TERMS: F.O.B. DESTINATION 
 

In the subsequent RFQ’s, all bidders shall quote prices based on F.O.B. Destination and 
shall hold title to the goods until such time as they are delivered to, and accepted by, an 
authorized County representative. 
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2.17 DELIVERY REQUIREMENTS 
 

The vendor shall make deliveries and complete work assignments as established within the 
individual Request for Quotation.  All deliveries and assigned work shall be made in 
accordance with good commercial practice and shall be adhered to, by the vendor(s); 
except in such cases, where the delivery will be delayed due to acts of nature, strikes, or 
other causes beyond the control of the vendor.  In these cases, the vendor shall notify the 
County of the delays in advance so that a revised schedule can be appropriately considered 
by the County. 
 
Should the vendor to whom a project is awarded fail to deliver or complete the work in the 
number of days established, the County reserves the right to cancel the Purchase Order on 
a default basis.  If the Purchase Order is so terminated, it is hereby understood and agreed 
that the County has the authority to purchase the goods and services elsewhere and to 
charge the vendor with any re-procurement costs by invoicing the vendor or offsetting the 
costs associated with re-procurement from any amount due to the vendor by the County.   

 
2.18 BACK ORDER/DELAYS 
 

The County shall not accept any back orders or delays in work completion from the vendor 
unless written authorization is issued by the County.  Accordingly, the vendor is required to 
deliver all items and complete the work assigned to the vendor within the time established 
by the Request for Quote (RFQ) and no grace period shall be honored. 

 
2.19 WARRANTY REQUIREMENTS 
 

Vendors shall provide at a minimum, the Original Equipment Manufacturer (OEM) warranty 
for all products installed for each specific project.  Any additional warranty requirements will 
be detailed in individual RFQ’s. 

 
2.20 CONTACT PERSON 

 
For any additional information regarding this solicitation and resultant contract contact Robin 
Webb at (305) 375-1620 or drobin@miamidade.gov.  

 
2.21  COUNTY USER ACCESS PROGRAM (UAP) 
 

User Access Fee 
 
Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a 
user access fee under the County User Access Program (UAP) in the amount of two percent 
(2%). All sales resulting from this contract, or any contract resulting from this solicitation and 
the utilization of the County contract price and the terms and conditions identified herein, are 
subject to the two percent (2%) UAP. This fee applies to all contract usage whether by 
County Departments or by any other governmental, quasi-governmental or not-for-profit 
entity.  
 
The vendor providing goods or services under this contract shall invoice the contract price 
and shall accept as payment thereof the contract price less the 2% UAP as full and 



MIAMI-DADE COUNTY BID NO.:  9455-0/16 
SECTION 2 

SPECIAL CONDITIONS 

 

8 

 

complete payment for the goods and/or services specified on the invoice. The County shall 
retain the 2% UAP for use by the County to help defray the cost of the procurement 
program. Vendor participation in this invoice reduction portion of the UAP is mandatory. 
 
Joint Purchase 
 
Only those entities that have been approved by the County for participation in the County’s 
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive 
Miami-Dade County contract pricing and terms and conditions. The County will provide to 
approved entities a UAP Participant Validation Number. The vendor must obtain the 
participation number from the entity prior to filling any order placed pursuant to this section. 
Vendor participation in this joint purchase portion of the UAP, however, is voluntary. The 
vendor shall notify the ordering entity, in writing, within 3 work days of receipt of an order, of 
a decision to decline the order.  
 

 For all ordering entities located outside the geographical boundaries of Miami-Dade County, 
the successful vendor shall be entitled to ship goods on an “FOB Destination, Prepaid and 
Charged Back” basis. This allowance shall only be made when expressly authorized by a 
representative of the ordering entity prior to shipping the goods. 

  
Miami-Dade County shall have no liability to the vendor for the cost of any purchase made 
by an ordering entity under the UAP and shall not be deemed to be a party thereto.  All 
orders shall be placed directly by the ordering entity with the vendor and shall be paid by the 
ordering entity less the 2% UAP. 
 
Vendor Compliance 
 
If a vendor fails to comply with this section, that vendor may be considered in default by 
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract 
solicitation and the resulting contract.  
 

2.22 COMPLIANCE WITH FEDERAL STANDARDS 
 

All items to be purchased under this contract shall be in accordance with all governmental 
standards, to include, but not be limited to, those issued by the Occupational Safety and 
Health Administration (OSHA), the National Institute of Occupational Safety Hazards 
(NIOSH), and the National Fire Protection Association (NFPA). 

 
2.23 PERMITS 
 

Vendor(s) shall obtain, maintain and apply for all licenses, permits and inspection fees 
required for this contract and for the performance of the work solicited through any RFQ.  
Vendor(s) shall comply with all laws, ordinances, regulations and building code 
requirements applicable to the work being performed.  Damages, penalties, and/or fines 
imposed on the County or the vendor due to the vendor’s failure to obtain or maintain the 
required licenses or permits shall be borne by the vendor(s). 
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2.24 DEFICIENCIES IN WORK 
 

The vendor shall promptly correct all apparent and latent deficiencies and/or defects in work, 
and/or any work that fails to conform to the RFQ documents regardless of project completion 
status.  All corrections shall be made within five (5) business days after such rejected 
defects, deficiencies, and/or non-conformances are verbally reported to the vendor by the 
County, which may confirm all such verbal reports in writing.  The vendor shall bear all costs 
of correcting such rejected work.  If the vendor fails to correct the work within the period 
specified, the County may, at its discretion, notify the vendor, in writing, that the vendor is 
subject to contractual default provisions if the corrections are not completed to the 
satisfaction of the County within five (5) business days of receipt of the notice.  If the vendor 
fails to correct the work within the period specified in the notice, the County may place the 
vendor in default for that specific project, obtain the services of another vendor to correct the 
deficiencies, and charge the incumbent vendor for these costs; either through a deduction 
from the final payment owed to the vendor or through invoicing.  If the vendor fails to honor 
this invoice or credit memo, the County may terminate the vendor from the contract for 
default. 

 
2.25 CLEAN-UP 
 

All unusable materials, debris, and replaced equipment shall be removed from the premises 
at the end of each workday, and disposed of in an appropriate manner.  Upon final 
completion, the vendor shall thoroughly clean up all areas where work has been performed 
as mutually agreed with the associated County department’s project manager. 

 
2.26 WORK ACCPETANCE 
 

All materials provided and work performed by the vendor shall be inspected by an 
authorized representative of the county.  This inspection shall be performed to determine 
acceptance of work, appropriate invoicing, and warranty conditions. 
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3.1 SUMMARY 
 

It is the intent of this solicitation to identify and make available to the County, qualified 
suppliers, installers, and service providers for the purpose of renovating and/or retrofitting 
existing County facilities in accordance with Request for Quotations (RFQ) that will be 
issued by the County.  The work may require the services of general and/or specialty trade 
contractors and/or energy conservation specialists. 
 
The work will be performed in County facilities countywide as part of the Save Energy and 
Money (SEAM) Loan Program administered by the Office of Sustainability (OOS).  The 
objective of SEAM is to engage energy management at the departmental level and create a 
self-sustaining performance-improvement financing program.  Projects approved under the 
program will be financed through a loan low-interest loan from OOS which will be used to 
upgrade and/or retrofit county facilities with energy and/or water saving 
equipment/technology.  The loan will be repaid from the savings realized as a result of the 
project improvements.   

 
3.2 GROUPS AND CATEGORIES 
 

The following is a representative listing of the goods and services that may be required.  
This list is neither exclusive nor complete and may be revised as needs arise during the 
term of the contract.  After an assessment of a facility is conducted by the department and a 
loan amount has been approved, the County will determine the type of work required and 
will recommend the use of a group(s) that can perform all of the work required. 
 

 3.2.1   Group 1 – Energy Conservation Specialists 
 

 Work performed by this group typically consists of, but is not limited to, monitoring 
and assessment of energy consumption, installation of energy saving technology, 
and retrofit of existing equipment to achieve energy savings and reduce carbon 
emissions. 

 
3.2.2   Group 2 - General and Building Contractors 
 

Work performed by this group typically consists of, but is not limited to, repairs and/or 
replacement of interior and exterior windows and doors, wall and ceiling insulation, 
water heater replacement (tank or tankless), insulation of plumbing, installation of 
thresholds, masonry repairs and wall construction, partial demolition, interior framing, 
drywall hanging, flooring, cabinetry, and carpentry, etc. 

 
3.2.3   Group 3 – Specialty Trade Contractors 
 
 Work performed by this group typically consists of, but is not limited to, upgrade of 

electrical service, installation of Ground Fault interrupter outlets and smoke 
detectors, repairs and/or upgrades of defective or missing electrical components, 
existing roof coverings, plumbing, etc. 
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Revised 9/9/09 

 

 OPENING: 2:00 P.M. 

Wednesday 

February 16, 2011 
 

 

 
 
 

 
 

 

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be less all taxes. Tax Exemption Certificate 
furnished upon request. 

Issued 
by: RW 

DPM 
Purchasing Division 

Date Issued:  
January 28, 2011 

This Bid Submittal Consists of 
Pages 11 through 16 and 
Affidavits 

              

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid Submittal. 
Such other contract provisions, specifications, drawings or other data as are attached or incorporated by 
reference in the Bid Submittal, will be received at the office of the Clerk of the Board at the address shown 
above until the above stated time and date, and at that time, publicly opened for furnishing the supplies or 
services described in the accompanying Bid Submittal Requirement. 

 

SAVE ENERGY AND MONEY (SEAM) POOL 
 

A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids 
A Performance Bond in the amount of N/A of the total amount of the bid will be required upon execution of the 

contract by the successful bidder and Miami-Dade County 
 

DO NOT WRITE IN THIS SPACE 
  
ACCEPTED _____ HIGHER THAN LOW _____ 
 FIRM NAME: ______________________________
NON-RESPONSIVE _____ NON-RESPONSIBLE _____ 
  
DATE B.C.C. ___________ NO BID _____ 
 
ITEM NOS. ACCEPTED _________________________________
  
COMMODITY CODE: 914-84 
  
Robin Webb Sr. Procurement Contracting Agent 
  

 
RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND AFFIDAVITS  

 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 

PAGE 14 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR INELIGIBLE 
FOR LOCAL PREFERENCE 

FAILURE TO SIGN PAGE 16 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER YOUR 
BID NON-RESPONSIVE 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1st Street 
17th Floor, Suite 202 

Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS 
TAXES, DELIVERED INMIAMI-DADE COUNTY, FLORIDA 
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Reference 
 

 
Summarized Requirement 

 
Check as 

Completed 
 
4.0  Minimum qualification required for all groups 
 
       Award of this contract will be made to all responsive, responsible vendors by group who meet  
       the minimum qualifications below in addition to licensing requirement detailed in  
       individual group(s): 
 
 

2.6.2.1 
 
Vendor shall be equipped with a facsimile (fax) machine and/or an e-
mail address.  Either resource must be available to provide immediate 
support and expedite quotations. This facility shall be staffed by a 
representative who can be contacted Monday through Friday from 
8:00AM to 5:00PM for quotations. 
 
Contact Person ______________________ 
 
Fax #  _____________________________ 
 
Email  _____________________________ 
 
 

 
 

 
2.6.2.2 

 

 
Bidders shall provide references from customers to whom they have 
provided similar services.  The references should include the 
customer’s company name, and the name, title, address, and 
telephone number and/or e-mail address of the contact person who 
can verify that the bidder has successfully provided these services.  
These references shall ascertain to the County’s satisfaction that the 
bidder has sufficient expertise in this discipline.  The County, at its sole 
discretion, may choose to request additional information to assess the 
bidder’s experience. 

 

 
 

 
2.6.2.3 

 
All contractors awarded in Groups 2 and 3, and subcontractors to 
Energy Conservation Specialists awarded in Group 1, must be 
bondable and insured and able to secure permits as required for 
specific scopes of work. 
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4.1   Group 1 – Energy Conservation Specialists 
 
 

2.6.3 
 
Copy of one of the following attached: 
 

• Certified Energy Manager from the Association of Energy 
Engineers  

• BPI Certified Professional from Building Performance 
Institute 

• Green Globes accreditation 
• Energy auditors/raters and qualified contractors/builders 

certified by Residential Energy Services Network 
(RESNET) 

• Florida Green Building Coalition (FGBC) accreditation 
• USGBD LEED accredited 
• Other (verified by documentation, subject to review and 

approval) 

 
 

 
 
4.2   Group 2 – General and Building Contractors 
 
 

2.6.4 
 
Copy of General or Building Contractor’s (Class A or B) license 
issued by the State of Florida Construction Industry Licensing 
Board or a Miami-Dade Certificate of Competency issued by the 
Miami-Dade County Construction Trades Qualifying Board 
attached 
 

 

 
4.3   Group 3 – Specialty Trade Contractors 
 
 

2.6.5 
 
Copy of Specialty Trade Contractor’s (Class D) license issued by 
the State of Florida Construction Industry Licensing Board or a 
Miami-Dade Certificate of Competency issued by the Miami-Dade 
County Construction Trades Qualifying Board attached 
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Reference  
Summarized Requirement: 

 

Initial as 
Completed: 

Paragraph 
2.6.2.2 

 
2.6.2.2 Bidders shall provide references from customers to whom they have provided the services covered under 

this solicitation.  The references should include the customer’s company name, and the name, title, address, 
and telephone number and/or e-mail address of the contact person who can verify that the bidder has 
successfully provided these services.  These references shall ascertain to the County’s satisfaction that the 
bidder has sufficient expertise in this discipline.  The County, at its sole discretion, may choose to request 
additional information to assess the bidder’s experience. 

 

 

 

 

 

 

 

____ 

Company’s 
Name 
↓ 

Contact 
Person’s 

Name 
↓ 

Contact 
Person’s Title 

↓ 

Customer’s Address 
↓ 

Customer’s 
Telephone 

Number 
↓ 

Customer’s E-mail 
Address 

↓ 

1      

2      

3      
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INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 
              
 

PART I: 
 

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 
CONNECTION WITH THIS BID 

 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 

PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 

 
FIRM NAME:            

 
 

AUTHORIZED SIGNATURE:         DATE:    
 

TITLE OF OFFICER:       
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BID SUBMITTAL FORM 
Bid Title: Save Energy and Money (SEAM) Pool 
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, 
including all Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or 
member of his or her immediate family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County 
Ethics Commission prior to submittal of a Bid response or application of any type to contract with the County by the employee or his or her 
immediate family and file a copy of that request for opinion and any opinion or waiver from the Board of County Commissioners with the Clerk of 
the Board.  The affected employee shall file with the Clerk of the Board a statement in a form satisfactory to the Clerk disclosing the employee’s 
interest or the interest of his or her immediate family in the proposed contract and the nature of the intended contract at the same time as or 
before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of the request for a conflict of interest 
opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County Commissioners, must be 
submitted with the response to the solicitation. 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder 
must file the appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. 
Failure to file the appropriate form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting 
a Bid for the same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, 
the undersigned acknowledges that award of a contract is contingent upon vendor registration.  Failure to register as a vendor within the 
specified time may result in your firm not being considered for award. 
 

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, 
director, or executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a 
contract with or receiving funding from the County.  

   Place a check mark here only if bidder has such conviction to disclose to comply with this requirement. 
 

LOCAL PREFERENCE CERTIFICATION:  For the purpose of this certification, a “local business” is a business located within the limits of 
Miami-Dade County (or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the 
provisions of Section 1.10 of the General Terms and Conditions of this solicitation and contributes to the economic development of the 
community in a verifiable and measurable way.  This may include, but not be limited to, the retention and expansion of employment opportunities 
and the support and increase to the County’s tax base.   

  Place a check mark here only if affirming bidder meets requirements for Local Preference.  Failure to complete this certification at this 
time (by checking the box above) shall render the vendor ineligible for Local Preference. 
LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION:  A Local Certified Service-Disabled 
Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to bid 
submission is certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant 
to Section 295.187 of the Florida Statutes.   

  Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise.  A copy of the 
certification must be submitted with this proposal.  

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 

For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase 
Program of the County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this 
solicitation document. Vendor participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest 
at ‘A’ and ‘B’ below is for the County’s information only and shall not be binding on the bidder. 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other 
governmental, quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 

Yes   No   
B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
 governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

Yes   No   

Firm Name: 
______________________________________________________________________________________________________ 
Street Address: 
______________________________________________________________________________________________________ 
Mailing Address (if different): 
______________________________________________________________________________________________________ 
 

Telephone No. _______________________________   Fax No. _________________________ 
 

Email Address: ________________________________________  FEIN No. __/__-__/__/__/__/__/__/__ 
 

Prompt Payment Terms: _____% _____ days net _____days      *“By signing this document the bidder agrees to all Terms 
(Please see paragraph 1.2 H of General Terms and Conditions)    and Conditions of this Solicitation and the resulting Contract” 
 

Signature: _________________________________________________________________(Signature of authorized agent) 
Print Name: _____________________________________Title: ____________________________________________ 
THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS PROPOSAL. 

FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL 

NON-RESPONSIVE.   THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN EXECUTED 

DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER. 
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